Ballot Form

Home
Group

January Nominations:

Paul S (H&I Chair) yes no abstain

January Motions:

1-A - See attached - by PR Subcommittee - 2rd by

Highland Peace -
Y N A

1-B - See attached - by PR Subcommittee - 2nd by

Highland Peace -
Y N A
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The Louisville Area Service Committee of Narcotics Anonymous

Nomination Submission Form

To be turned in"at least 15 minutes before the start Qf the meeting In duplicate: One copy to Area
Chair/ASC Executive Subcornmittee and one copy to the Policies and Procedures Chalr/Committee,

one 1181177

Position individual is nominated for: H

\

{

L CHAIZ“ .
e

Submitted by (Home Group/Subcommittee): \ \L/

Nomination:“(?'\a&wt/ 6 A

Have you consulted the individual being nominated?

?Q{es "’ ) o No

Does this person meet the position guidelines?
\(Ales o No

Has this person completed a service resume?

\Qes ) o No

13
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The Louisville Area Service Committee of Narcotics Anonymous

. NA Service Resume

Position 1o which nominated: I"( é: T CH Ax £

Name: '(?AV{/L 5/ Clean Date: 7/q t 1A

Address: v 10 Digit Phone # (502 ) "“‘8" Boe=
LouFsvrur , BY 4para |

Please list all the group, area, regional and world service positions you’ve held that you consider
relevant to the position to which you are nominated. Please include the positions served within the last
five years and approximate dates of service for each position.

Position Date

HET Pavel Memger  (Lmpl)  ° 2012~ 2014
HET TPagl Leaverd  (LLmdL) : o0 ~ Pe gy
H¥ voeg G AR 2015 - 201{p

G658 "BTspproe, 201~ 201 (o

If you have not completed a term or have been removed from a service position in the last five years,
please explain. '

N | ‘ | 4_,
' \ N ) ‘ . ) /

What resources do you believe you can bring to the position to which.you aré nominated?

W ExeeerzOce 5 4TRe 06T & HOPE Feom THE
PRsT -

‘{gaeé.
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‘What other experiences (i.e. school, work, volunteer, etc.) have'you had that you believe will help you
serve in the position to which you are nominated?

Please list any other information that you consider relevant:

T Have, & toy=oh BP0 EDBE.  oF 77442 12 STEPS

" Have ¥ 5P0rIS0E. a/}(-o due A ‘500&)502

T Have # )—l é _

F _dapg BEEA) ATTEMNDT ALFA T2 pvie 2 agEnes
0T Feel T Am_ Up ® DATE o0 Cueesnwi ZJ/EJT5.

BELTLVE. T ')E\&:/ TCE. Mm/é




The Louisville Area Service Committee of Narcotics Anonymous

Motion Submission Form

To be turned in 15 minutes before the start of the meeting in duplicate: One copy to Area
Chair/Executive Subcommittee and one copy to the Policies and Procedures Chair/Committee.

Motion Number (to be filled out by Area Secretary}: Date:

@es ﬁ:\lo

Have you consulted with the commitiée(s) that this policy will affect? }(Yes o No

Group of Sub-Committee submitting moti

Is this motion a Policy Change?

Where will it be inserted into our P&P Manual?
PR (uudeet

What is the current language (if applicable)?
. ~— Qe

! .

A Mathwe ot sl BLSDO
3 eh’%i% h MJDYﬂ} w
‘D ) - AN

LU 2890
What is the proposed language (or your motion, if not a policy change)?

Aoy —9 29 -
oy J<udildey, —1500 =
g i y Ming\ —3F2Y)

~ v penes 2 A b~
bkt Kellegiuing 4400 AT *‘J‘;@SD@

Reason for change or Intent of motion:
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The Louisville Area Service Committee of Narcotics Anonymous

Motion Submission Form

To be turned in 15 minutes before the start of the meeting in duplicate: One copy to Area
Chair/Executive Subcommittee and one copy to the Policies and Procedures Chair/Committee.

l { o/
Motion Number (to be filled out by Area Secrefary): Date: 6/ 2 7

Is this motion a Policy Change? es oNo
Have you consuited with the committee(s) that this policy will affect? es o No

\féhere will it be inserted into our P&P Manual?

blic (2 0akions GuadeQineg.

What is the current language (if appllcable)?

refw:ueol J
aﬂbw ayrerd

)0 3y (enved

1 Cele et cuyvend Yehsloe cr dund OFZ)(;QCJ)M(Q&

e(‘gé@ﬁg %gﬁ %/uo\ DR 1 Hons obv Mﬁ ﬁpgﬁ Z.
Qe ) Copn N AL aund yo dawt Wy TA

e ':‘?o&acoﬁm Wencedi g

Reason for chtage or Intent of motion:
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PUBLIC RELATIONS

Sub-committee Guidelines

l. Purpose:

To establish, maintain, and coordinate an effective 24-hour, 7 days a week answering service.
Through this service, we form a link between Narcotics Anonymous and the general public seeking help
and/or information. The sub-committee will also provide the appropriate referrals in accordance with
our 6th tradition: "An NA group ought never endorse, finance, or lend the NA name to any related
facility or outside enterprise, lest problems of money, property, or prestige divert us from our primary
purpose.” Additionally, the sub-committee will be responsible for updating and maintaining printed,
phone line, and website meeting schedules. Public relations inform the public about recovery from
addiction through the 12 Steps and the 12 Traditions of Narcotics Anonymous. The purpose of the PR
sub-committee is to inform the public that NA exists and offers recovery from the disease of addiction.

Il. Membership.

Chairperson, Vice-Chairperson, Secretary, Phone line volunteers and other concerned members
of NA.

. Qualifications and Responsibilities.

(For simplicity, wherever clean time is mentioned in these guidelines, it refers to continuous
clean time; prior involvement refers to continuous prior involvement uniess otherwise noted).

General qualifications for all officers/trusted servants:

» Working knowledge of the 12 Steps and the 12 Traditions of Narcotics Anonymous.

Qualifications and Responsibilities specific to Public Relations trusted servants:

A. Public Relations Chairperson - nominated and elected by ASC
1. Two years’ clean time
2. Six months’ prior involvement in Public Relations sub-committee
3. Acts as a liaison between the ASC and the Public Relations sub-committee.

4. Assists the helpline coordinator in the establishing Helpline volunteers and maintains the
order of cail responders in a rotation.

5. Must attend all ASC meetings or see that the sub-committee is represented if the
chairperson cannot attend.

6. Must follow up on Public Relations related problems, issues, questions, and concerns.

7. ls responsible for gathering information about meetings, which are listed, on the schedules.



8.

S.

Should acquaint self with Louisville Area Policies and Procedures.

Maintains voting status.

B. Public Relations Vice Chairperson - nominated and elected by the Public Relations sub-

committee.
1. One-year clean time.
2. Three months’ prior involvement with Public Relations sub-committee.
3. Fills in for Chairperson when needed.
4. Maintains order in sub-committee meetings.
5. Takes roll call and establishes voting membership.
6. Isresponsible for all money transactions.
7. Maintains voting status

C. Public Relations Secretary - nominated and elected by the Public Relations sub-committee.

LA

o

7.

Six months’ clean time.

Three months’ prior involvement with Public Relations sub-committee.

Secretarial experience and organizational skilis.

Records all sub-committee meeting minutes and maintains all sub-committee records.
Responsible for all correspondence.

Assists the Chair in recording and distributing all lists and schedules.

Maintains voting status.

Public Relations Call Responder:

1. Six months’ clean time.

2. Three months' prior involvement with Public Relations sub-committee.

3. Maintains voting status.

Public Relations Schedule Coordinator:

1. One-year clean time.

2. Maintain voting status.

3. Three months’ prior involvement with Public Relations sub-committee.



4. Responsible for maintaining an updated meeting list for the Louisville Area and printing up to
4000 copies every quarter as needed.

F. Public Relations Website Coordinator:
1. One-year clean time.
2. Maintain voting status.
3. Willingness and ability to maintain the Louisville Area website.

4. Three months’ prior involvement with Public Relations sub-committee.

G. Public Relations volunteers:
1. Any clean addict with the desire to be a part of the Public Relations sub-committee is eligible.

2. Is part of the voting membership, forms group conscience in all business and policy &
procedure matters (provided voting status is maintained)

3. Must attend all area Public Relations workshops.

H. Public Relations Helpline Coordinator
1. Six months’ clean time,
2. Maintain voting status.
3. Willingness and ability to maintain Louisville Area Helpline.
4. Three months’ prior involvement with Public Relations Subcommittee.
5. Manages Helpline for the Public Relations Subcommittee.
6. Maintains and updates call rotation.
7. Makes the online meeting schedule recordings.

8. Maintains and distributes instructions for Helpline.

IV. Agenda for Public Relations Sub-committee meeting:

1. Open with the "WE" version of the serenity prayer.
2. Ask if any new members are present.

3. Establish a voting membership



4, Read purpose (Sec. 1-Louisville Area Public Relations sub-committee guidelines).
5. Review minutes from last meeting.
6. Set topics for discussion.
a. Old business.
b. New business.
7. Review calls.
8.Q&A.
9. Announcements.

10.Establish meeting time and place.

V. Public Relations_Motions and voting procedures:

1. Motions.
A. May be made and seconded only by members with voting status.
2. Voting.
A. Voting members of the sub-committee are ail Public Relations volunteers
present who have participated in one of the last two consecutive meetings.
B. In the event of a tie, the chairperson may exercise their right to break the tie.

3. A quorum is the simple majority of the voting members present. Once a quorum has been
established, it stays throughout the meeting.

V1. Public Relations Annual Budget:

1. Helpline/Voicemail $ 250.00
2. Printing of meeting schedules $ 1500.00
3. Website {Domain registration every other year, Website hosting fee) $ 500.00
4. Operating expenses (postage, copies, |P’s, PSAs, Ink, Paper, Rent etc...) $ 500.00
5. Public Relations Learning Day {Food, Rent, Flyers, Supplies) $ 400.00
ANNUAL TOTAL: $ 3150.00



VII. Meeting Schedule Guidelines
(Refer to page 17, #s 6,7, 8 and 9)

VIIl. Website Guidelines

A.

G.

D.

Purpose

in keeping with our primary purpose of carrying the NA message to the addicts who still
suffer the purpose of the Louisville Area website is to:

Provide information about NA to addicts who still suffer.
Provide information about Area NA meetings and activities.

Provide a means of communication for Professionals and others interested in NA with the
Louisville Area.

Responsibility/accountability

Maintaining and updating Louisville Area website is responsibility of the Website
Coordinator. The Website Coordinator is accountable to the Public Relations Sub-Committee
and the Louisville Area Service Committee. The ability to maintain an accurate meeting
schedule is dependent on effective communication between the groups. Website
Coordinator qualifications are defined in the Louisville Area Public Relations Sub-Committee
Guidelines.

Domain

2, 4

The domain names: “nalouisville.net”; “nalouisville.org”; “lascna.org”;
“nalouisville.com” and site hosting will be registered under the Louisville Area Service
Committee of Narcotics Anonymous (LASCNA) and paid for by the area.

if the need for professional assistance in either maintenance or redesign work on the
Louisville Area website is required, a motion should be made to the Louisville Area Service
Committee for approval of hiring a “special worker” and covering the expenditure.

General Website Guidelines to Follow
1. 12 Traditions of NA
2. 12 Concepts for NA service
3. Louisville Area Policy and Procedure
4. Public Relations Handbook chapter 10, Internet Technology

5. Narcotics Anonymous World Services Fellowship Intellectual Property Trust {FIPT)

5
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E. Website Content
Purpose of Website
Meeting directory- Updated on a regular basis available online and print formats.

Downloadable files including service forms, area minutes and flyers for NA events

S A

Contact Information- Helpline Numbers, email and postal address.
5. Link to Kentuckiana Region Website
6. Link to Narcotics Anonymous World Service (NAWS) website

7. No Personal messages, opinions, non-NA flyers or announcements are allowed as they
may be confused as being an endorsement or an opinion of NA as a whole.

8. No quotes are to be published from any copyrighted material.

9. No photographs, phone numbers, full names, email addresses or street addresses of
individual members should be publicly published.

IX. Additional Subcommittee Guidelines:

“The primary purpose of an NA member is to stay clean, just for today, and carry the message
of recovery to the addict who still suffers by working with others.” This is the essence of service in NA
and what we are most concerned with in Public Relations work. It is of the utmost importance, when
doing Public Relations work, to carry the NA message only. We do this by following the Traditions. We,
the Public Relations sub-committee, suggest that everyone working with us study, understand, and
follow the essays on the Traditions in the Basic Text and It Works-How and Why. Experience shows that
this is the best way to carry a strong NA message.

12-Step work is not hard. As the Basic Text tells us, “even a member with one day clean can
carry the message that this program works.” More experienced members can be of great assistance
when we are not sure how to handle a call. WE NEVER 12-STEP ALONE!

X. How the Louisville Area Public Relations helpline works:

A person wanting help or information calls the Helpline (502) 569-1769. This number reaches
our automated answering service. The person calling has the option of either listening to a recorded list
of NA meetings in the Louisville Area or leaving a voice message and then having their call returned by a
Helpline volunteer. In the latter case, the caller leaves their name and number on the system; the
system then calls the first volunteer in the rotation. If that volunteer does not respond in minutes, the
next volunteer in the rotation is called-and so on until a voiunteer retrieves the message. The volunteer
returns the call, or asks a 12-Step volunteer to return the call if they are unable. The call is returned
using the PR helpline process.



Group Information Report

Home Group: Date:
GSR/GSRA Name:
Group Report:
Cleaniversaries:
Name Celebration Date Clean Time
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Sub-Total:

Add 8%:

(Multiply Sub-Total by .08)
Total:




Sub-Committee Funds Return Form

Sub-Commiittee: Date:

Sub-Committee Member Returning Funds:

Funds Spent (Please Itemize)

Item Amount |Iitem cont. : Amount

Total Funds Used: S

income (Including Donations)

Source of Income |Amount |Source cont. Amount

Total Income: S

Funds Received: S Total Amount Returned: $

Funds Returned to:




The Louisville Area Service Committee of Narcotics Anonymous

Funds Request Form

Sub-Committee: Date:

Sub-Committee Member Making Request:

Requested Budget Amount: $

Money is to be used for (Please Itemize if Necessary):

Current Budget for Year: $

Funds Used thus far: $

Monthly Budget Allotment: $

Remaining Funds for Year after Request: $

Funds Allocated by:




The Louisville Area Service Committee of Narcotics Anonymous

Motion Submission Form

To be turned in 15 minutes before the start of the meeting in duplicate: One copy to Area
Chair/Executive Subcommittee and one copy to the Policies and Procedures Chair/Committee.

Motion Number (to be filled out by Area Secretary): Date:

Is this motion a Policy Change? a Yes o No

Have you consulted with the committee(s) that this policy will affect? © Yes o1 No

Where will it be inserted into our P&P Manual?

What is the current language (if applicable)?

What is the proposed language (or your motion, if not a policy change)?

Reason for change or Intent of motion:




The Louisville Area Service Committee of Narcotics Anonymous

NA Service Resume
Position to which nominated:
Name: Clean Date:
Address: 10 Digit Phone # ( )

Please list all the group, area, regional and world service positions you’ve held that you consider
relevant to the position to which you are nominated. Please include the positions served within the last

five years and approximate dates of service for each position.

Position Date

=

if you have not completed a term or have been removed from a service position in the last five years,
please explain.

What resources do you believe you can bring to the position to which you are nominated?




What other experiences (i.e. school, work, volunteer, etc.) have you had that you believe will help you
serve in the position to which you are nominated?

Please list any other information that you conslider relevant:




The Louisville Area Service Committee of Narcotics Anonymous

Nomination Submission Form

To be turned in at least 15 minutes before the start of the meeting in duplicate: One copy to Area
Chair/ASC Executive Subcommittee and one copy to the Policles and Procedures Chair/Committee.

Date:

Position Individual is nominated for:

Submitted by (Home Group/Subcommittee):

Nomination:

Have you consulted the individual being nominated?

o Yes o No

Does this person meet the position guidelines?

o Yes o No

Has this person completed a service resume?

o Yes o No



